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Whinless Down Academy Trust is committed to ensuring equal opportunities for all pupils, regardless
of financial circumstances, and has established the following policy and procedures to ensure that 
no child is discriminated against by our offering of school trips, activities and educational extras.

In addition, we are committed to adhering to legal requirements regarding charging for school 
activities, and meeting all statutory guidance provided by the DfE.
The school will:

 Never charge for education provided during school hours.
 Inform parents on low incomes and in receipt of relevant benefits of the support available to

them when asking for contributions towards the costs of school visits.

The school can charge for optional, extra activities provided mainly or wholly outside school hours as
long as such activities are not an essential part of the National Curriculum or religious education.
Activities which are an essential part of the syllabus for an approved examination must be provided
free.

The purpose of the policy is to ensure that, during the school day, all children have full and free access
to a broad and balanced curriculum.

The school day is defined as: 8:45am to 3:15pm with a 50 minute break for lunch at all schools within
the trust. 

During the school day
All activities that are a necessary part of the National Curriculum plus religious education will be
provided free of charge. This includes any materials, equipment and transport to take pupils between
the school and the activity. It excludes charges made for teaching individual pupils or groups of up to
four pupils to play a musical instrument. 

Voluntary contributions may be sought for activities during the school day which entail additional
costs, swimming coaches, all visits and trips, contribution towards coaches (see section below).

From time to time we may invite a non-school based organisation into school for educational activities
or craft and technology days.  Such organisations may wish to charge parents, and the school may
then ask parents for voluntary contributions. 

In these circumstances no pupil will be prevented from participating because their parents cannot or
will not make a contribution. Children of parents who do not make a contribution will not be treated



any differently. If a particular activity cannot take place without some help from parents, this will be
explained at the planning stage. An activity may be cancelled if not enough voluntary contributions
are collected. 

Optional activities outside of the school day
We will charge for optional, extra activities provided outside of the school day, for example film
evening, after school or breakfast club activities, such activities are not part of the National Curriculum
or religious education, nor are they part of an examination syllabus.

Education partly during the school day
Where an activity takes place partly during and partly outside school hours,  there is  a basis for
determining whether it is deemed to take place either inside or outside school hours. However, a
charge can only be made for the activity outside school hours if it is not part of the national curriculum,
not part of a syllabus for a prescribed public examination that the pupil is being prepared for at the
school and not part of religious education.
If 50% or more of the time spent on the activity occurs during school hours, it is deemed to take place
during school hours. Time spent on travel counts in this calculation if the travel itself occurs during
school hours. School hours do not include the break in the middle of the day.
Where less than 50% of the time spent on an activity falls during school hours, it is deemed to have
taken place outside school hours. For example, an excursion might require pupils to leave school an
hour before the school day ends, but the activity does not end until late in the evening.

Residentials
Charges will be made for board and lodging. Charges will not exceed the actual cost.

When a school informs parents about a forthcoming visit, they should make it clear that parents who
can prove they are in receipt of certain benefits will be exempt from paying the cost of board and
lodging. The list of benefits to which this applies:

 Income Support

 income-based Jobseeker’s Allowance

 income-related Employment and Support Allowance

 support under Part VI of the Immigration and Asylum Act 1999

 the guaranteed element of Pension Credit

 Child Tax Credit (provided you’re not also entitled to Working Tax Credit and have an annual 
gross income of no more than £16,190)

 Working Tax Credit run-on - paid for 4 weeks after you stop qualifying for Working Tax Credit

 Universal Credit - if you apply on or after 1 April 2018 your household income must be less than 
£7,400 a year (after tax and not including any benefits you get)

If the number of school sessions taken up by the visit is equal to or greater than 50% of the number
of half days spent on the visit, it is deemed to have taken place during school hours (even if some
activities take place late in the evening) and the school will not charge for the activity.

Optional Extra
Charges may be made for some activities that are known as ‘optional extras’. Where an optional extra
is being provided, a charge can be made for providing materials, books, instruments, or equipment.
Optional extras are: 



 education provided outside of school time that is not: a) part of the national curriculum; b) part of a
syllabus for a prescribed public examination that the pupil is being prepared for at the school; or c)
part of religious education. 

 transport (other than transport that is required to take the pupil to school or to other premises where
the local authority/governing body have arranged for the pupil to be provided with education);

 board and lodging for a pupil on a residential visit; 
 extended day services offered to pupils  (for  example breakfast  club,  after-school  clubs,  tea and

supervised homework sessions).

Voluntary contributions 
The school may ask for voluntary contributions towards the benefit of the school or school activities.
If an activity cannot be funded without voluntary contributions, the school will make this clear to
parents at the outset. The school will make it clear to parents that there will be no obligation for
parents to make any contribution. 
No pupil will be excluded from an activity simply because their parents are unwilling or unable to pay.
If a parent is unwilling or unable to pay, their child will still be given an equal opportunity to take part
in the activity and the school will set out how places will be allocated from the outset. If insufficient
voluntary contributions are raised to fund an activity, and the school cannot fund it via another source,
the activity will be cancelled and this will be made clear to parents.
The Trust will strive to ensure that parents do not feel pressurised into making voluntary contributions.
Measures which may make parents feel pressured, such as colour coded letters and direct debit or
standing order mandates, will not be sent when the school requests contributions.

School mini-bus
Only the Trust’s pupils, staff or parents may travel at a charge in the school mini-bus. Charges can only
be levied if the school has a permit under section 19 of the Transport Act 1985. No permit is required
if no charge is made to the user. Charges made for travel will cover only actual costs incurred, including
depreciation; the service should not make a profit for the school.

Calculating charges
When charges are made for any activity, whether during or outside of the school day, they will be
based on the actual costs incurred, divided by the total number of pupils participating. There will be
no levy on those who can pay to support those who can’t. Support for cases of hardship will come
through voluntary contributions and fundraising. The principles of best value will be applied when
planning activities that incur costs to the school and/or charges to parents.

Remissions
The Trust may subsidise some trips or use funds to enable parents in financial difficulty to send their
children on visits and activities. The funding will be limited and there is no guarantee that all requests
can be met. Assistance will be allocated on a needs basis, and if the full cost of the trip or activity
cannot be met through assistance funding and voluntary contributions, the trip or activity will be
cancelled.

School trip refunds 
All initial deposits for school trips will be non-refundable. Parents will be informed of this when they
are provided with initial information about the trip. 

In the event that the school has to cancel a trip due to foreseen circumstances, parental contributions
will be refunded. In the event that a school trip is cancelled by a party other than the school due to
unforeseen circumstances, it is at the school’s discretion as to whether a refund is given to parents.



In the event that a pupil or their parents cancel the pupil’s place on a trip, it will be at the school’s
discretion as to whether a refund is given. The school will take into account the reason for cancellation,
whether the school will be reimbursed for the pupil’s place on the trip, and whether the place on the
trip can be offered to another pupil. 
In the event that a pupil cannot attend a trip at the last minute, e.g. due to illness, it will be at the
school’s discretion as to whether a refund is given. The school will take into account whether the
school will be reimbursed for the pupil’s place on the trip and whether the place on the trip can be
offered to another pupil. 
In the event that a school trip is postponed due to unforeseen circumstances, it will be at the school’s
discretion as to what happens with the parental contributions for the trip. The school will consider its
options, which could include carrying forward the money until the trip takes place, transferring the
money to another trip, or refunding parents. 
The school will deal with cancellations and refunds on a case-by-case basis, ensuring that all pupils
and their families are treated equally. 

Arrangements for monitoring and evaluation 
FSARC will monitor the impact of this policy by receiving a regular financial report on those activities
that resulted in charges being levied, the subsidies awarded (without giving names) and the source of
those subsidies.
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